IIpumnoskeHue K puKasy
MAOQOY Jluneit Nel
Or 15.03.2023 Ne 8/1

Mynununansaoe aBToHOMHOE 001Ee06pazoBarensHoe yupexaenne Jlumeit No 1

COI'JTACOBAHO

IIpencenarens nepBudHOM

1. O6mue moJio:keHUs

1.1. Hacrosmmuit ITopsnox ydgera MEKpONOBpeXIeHuH (MEKPOTpaBM) paboTHIKoB MAOY
JInne# Nel (nanee - ITopsanox) ompeneliseT Npouenypy yueTa i paccMOTPEHHE 0GCTOSTENbCTE 1
IIPUYHH, IPUBEIINX K BOSHUKHOBEHHIO MUKPOIIOBPEXKACHUM (MUKPOTPABM) pabOTHHKOB C
ICJIBIO COBEPINEHCTBOBAHNS BHYTPEHHHUX IIPOIIECCOB YIIPABICHHSA 0XpaHoit Tpyaa 8 MAOY
JInueiNel (manee - opraHu3aLys) U IpeIyIPEXIEHNS TPOU3BOICTBEHHOTO TpaBMaTuU3Ma.

1.2. Vet MuKponoBpexeHuit (MUKPOTPaBM) PaGOTHHKOB OCYIIECTBISETCS IIOCPEACTBOM
cbopa 1 perucTpanuy HEQOPMAIMH O MEKPOIIOBPEXIEHUAX (MEKPOTPABMaX), HCXOMIS U3
CHeUHKY NesTENBHOCTH OPraHU3aIlii, JOCTIKEHH COBPEMEHHOM HayKy ¥ HAMTYIIIHX
IIPaKTHK.

1.3. Y4er MuKponoBpexaeHu# (MUKPOTPaBM) PaGOTHHKOB M PACCMOTPEHHUS 06CTOATENBCTR H
[PAIHH, IPUBEIIINX K UX BOSHUKHOBEHHUIO, OCYIIECTBIIAETCS paOOTHUKOM, HA3HAYEHHBIM
IIPUKA30M PYKOBOAUTEI OPraHU3alluy (Hallee - OTBETCTBEHHBIH 38 MEKDPOTPABMBEI), B
cooTBeTcTBUH ¢ Ilopsaxom u 3akoHOgaTEIBCTBOM PO.

2. Kakue MUKpONOBpeskIeHust (MEKPOTPABMBI) PaG0THHKOB TOIEXKAT YUeTy

2.1. ITox MAKPOTIOBPEXTCHUAMH (MUKPOTPABMAMH) TIOHMMAIOTCS. CCA/HHbL, KpPOBOIIOATEKH,
YIIHOBI MATKHUX TKaHEH, TOBEPXHOCTHBIC PAHBI U IPYTHe TOBPEXKICHHAS, IOy YeHHbIE
pabOTHUKAMH U IPYTHMH JIALAME, YIaCTBYIOITHME B IIPOM3BOICTBEHHOMN NeATeTbHOCTH
OpraHM3aIyy, YKasaHHbIMK B 9aCTH BTOpo# ctathu 227 Tpynosoro kogekca PO, mpu
UCIIOJIHEHAM UMK TPYJOBBIX 00SA3aHHOCTEH HITH BBIIOIHEHUH KAKOH-THO0 paboTHI IO
TIOPYYeHHIO paboTOAaTENs (€0 IPEACTABUTENS), & TAKIKE IIPH OCYIIECTBICHIH HHBIX
IPaBOMEPHBIX ICHCTBHI, 00YCIOBIEHHBIX TPYIOBBIME OTHOIIEHUAMHE ¢ paboTOmaTENEM 60
COBEPIIACMBIX B €I'0 MHTEPECax, HE IIOBJIEKIINE PACCTPOUCTBA 37I0POBbsI MII HACTYILICHHE
BPEMEHHOH HETPY0CIIOCOOHOCTH (ajee - MUKPOTPaBMEI PaGOTHHKOB).

3. OcHoBaHHA y4eTa MEKPOTPAaBM PaGoTHHKOB

3.1. OcHOBaHWEM IS PErHCTPalii MUKPOTPABMEI paGOTHHKA K PaccMOTpPEHH OOCTOATEIBCTB
1 IIPUYHH, IPUBEIIIAX K €€ BOSHUKHOBEHHUIO, ABJISETCS 0OpAIleHHe IOCTPAIABIIETO K CBOEMY



HETIOCPEICTBEHHOMY MJIH BBIIECTOSIIEMY PYKOBOJUTEIIO, OTBETCTBEHHOMY 32 MUKPOTPAaBMBI B
YCTHOH MM MUCBMEHHOH hopme.

3.2. IlocTpajapmmii BipaBe 0OpaTUTHCS 38 HEOOXOAMMOI IEPBOM TOMOIIBIO ¥ (HIIH)
MEIULIHCKON IOMOIIIBIO.

3.3. OnoBemeHHbIH HEMOCPEICTBEHHBII WX BBIIECTOSIINH PYKOBOXHTENb [IOCTPaaBILIEro
He3aMeUIUTENEH0 HHYOPMHIPYET TFOOBIM JOCTYIIHEIM CIIOCOOOM OTBETCTBEHHOTO 32
MHUKpoTpaBMEL [Ipu nrGOpMEIpOBaHHK COOOIIAETCS:

e amums, ums, 0T9eCTBO (IIPH HAIWYNHN) [IOCTPAIABINEr0 PAaGOTHUKA, JOJDKHOCTD,
CTPYKTYPHOE IIOJpa3/ic/ICHHE;

* MECTO, faTa U BpeMs MOJIyYeHHs paOOTHHKOM MHUKPOTPABMEL,

e XapakTep (OIMCAHUE) MUKPOTPABMEL,

* Kparkas HHQopMarys 06 00CTOATENbCTBAX Oy YeHN s pAGOTHIKOM MHKPOTPABMEL,

4. PaccmMoTpeHne 06CTOATEICTB M NPHYAH MHKPOTPABMBI PAGOTHHKA

4.1. Ilpu nomyyennyn HHGOPMALKE O MUKPOTPaBME PAGOTHHKA OTBETCTBEHHEIH 3a
MHKPOTPABMBI PACCMAaTPUBACT OOCTOATENBCTBA U IPHYHHEI, IPUBEIIAE K 6¢ BOSHAKHOBEHHUIO, B
CPOK 110 3 mHeii.

4.2. IIpy BOHUKHOBEHUH 0OCTOSTEILCTB, 0OHLEKTHRHO IPENITCTBYIOIINUX 3aBEPIIECHHIO B
yKasaHHBIH B TiyHKTe 4.1. ITopsika cpoK paccMOTpeHHs 06CTOATENBCTB ¥ IPHYKH, IIPUBEIINX K
BOSHHKHOBCHHIO MUKPOTPABMEI PaGOTHHKA, B TOM YHCJIE [0 IPUYUHE OTCYTCTBHA 0OBIACHEHHS
TOCTPaNaBIIero PabOTHIKA, CPOK PACCMOTPEHHS OOCTOATENBCTB M PHIKH, IPHBE/IITX K
BO3HHKHOBCHHIO MEKPOTPaBMEI pabOTHHKA, IIPOJIEBAETCA, HO He Gojee uem Ha 2 THA.

4.3. Ilpxr paceMOTpeHuH OGCTOATENECTE M PHYKH, IIPHBE/IIHX K BO3HUKHOBEHHUIO
MHKPOTPaBMBI pabOTHUKA, OTBETCTBEHHBIIA 32 MUKPOTPABMb! BIIDABE:

* 3alpamuBaTh OOBACHEHHE IIOCTPAJABIIEr0 pabOTHUKA 06 06CTOSTENBCTBAX THOGhIM
AOCTYIHBIM CIIOCOOOM, B TOM HHCIIE IIOCPEICTBOM 3ITEKTPOHHOTO TOKyMeHT0000poTa;

* IPOBOJUTH OCMOTP MECTa IPOUCIIECTBHS,

*  (UKCHPOBATH OGCTOSTENBECTBA IPOHCIIECTRHS IIyTeM 0QOPMIICHHUS CXEM, IIPOBEICHHUS
doTo- u BUIEOCHEMKH;

* TPHBJICKATE OCTPAJABIIET0 PAOOTHHKA JIMIHO HIIH YePe3 CBOMX TIPEICTABATENEN,
BKJIFOYAd IPE/ICTABUTENEH BEIOOPHOTO OpraHa [epBHYHOM IPpO(hCOR3HOM
OpraHU3aIuu;

* [TPHBIJICKATH HETOCPEACTBEHHOTO HIIH BBIMIECTOSIIETO PyKOBOUTENS IOCTPAABIIErO
PabOTHHKA, PYKOBOIUTENS CTPYKTYPHOTO IO Ipa3IeICHHSI;

* IIPOBOJIMTH OIIPOC OYEBHIIEB.

4.4. TlocTpamaBuimit pabOTHHK UMeeT IIpaBO Ha JIMIHOE yIACTHE UM YIACTHE YEPE3 CBOUX

IPEICTABUTEINICH B PACCMOTPEHUH IPHYHH U 06CTOSTENHCTR COOBITHH, IPUBEIIHX K
BO3HHKHOBEHHIO MUKPOTPABMEL.

S. Odopmaenue uroros PacCMOTpPEeHHS 00CTOATENLCTB M MPHYMH MAKPOTPABMBI
pabdoTHHKa

5.1. Tlo pesynbratam feHCTBHH, YKa3aHHbIX B paznene 4 Ilopsaka, OTBETCTBEHHEII 3a
MHKPOTPaBMEI COCTABIIACT CIPABKY B 3EKTPOHHOM HITH OYMAaXKHOM BHIE 10 dbopme u3
npunoxenus 1 x Iopsiaky.

5.2. CnpaBKa 3aBCPSICTCS IMOAIIUCHI0 OTBETCTBEHHOLO 34 MUKPOTPaBMEL



5.3. OTBETCTBEHHBI 3a MUKPOTPABMEI 06S3aH 03HAKOMTE IOCTPAJaBIIET0 PabOTHHKA C
PE3yNIbTaTaMu PACCMOTPEHHS 0OCTOATENBCTB U IPHYKH, IIPHBE/IIINX K BO3HHKHOBCHIIO
MHUKPOTpaBMbL. DakT 03HAKOMICHUs 0(OPMIIIETCS TOMETKOH Ha CIIPABKE C MOMIMHCHIO
IIOCTpa/iaBIIero pabOTHUKA M JaTOH 03HAKOMIICHHS.

5.4. Ilpn HEOOXOMMMOCTH OTBETCTBEHHBII 32 OXpaHy Tpy/Ja IIPOBOAUT BHEIIAHOBEILH
HHCTPYKTaX C IOCTPaNaBIINM PabOTHHKAM.

5.5. OTBETCTBEHHBII 32 MUKPOTPAaBMEIL PCTHCTPUPYET MHKPOTPABMY PabOTHHKA B KypHAIE,
0hOpMIEHHOMY 10 06PAa3Iy U3 MPHIOKEHHS 2 K Iopsnky.

5.6. Tlo HTOraM pacCMOTPEHHS 06CTOSTENBCTE U IPUYUH, TPUBEIIINX K BOSHUKHOBEHUIO
MHKDOTpaBMEI PAOOTHIKE, OTBETCTBEHHEI COCTABIISIET C YUaCTHEM PYKOBOIHUTEIS
CTPYKTYPHOT'O MOJPA3AEIICHUS IOCTPaIaBIIEro paboTHHKA, OTBETCTBEHHOLO 32 OXpaHy Tpyaa
TIPOCKT IEPCUHA MEPONPUATHH] 110 YCTPAHEHHIO [IPHYMH, IPUBEIIAX K BO3HAKHOBEHHEO
MHUKPOTPaBMEI pabOTHHUKA, B TeUeHHE 7 THEH CO MHA YTBEPIKIEHUS CIIPABKH.

5.7. Ilpu HOATOTOBKE TIepeyHst MEPONIPHATHH YUUTHIBAKOTCS:

* 00CTOATENBCTBA IIONYYeHHS MHKPOTPaBMBI, BKIIFOYas HCIIOJIb3yeMble 060pyI0BaHHe,
HHCTPYMCHTBI, MATEPHAIBI i ChIPbE, IPHEMEI paGOTEI, YCIOBHS TpyJaa, ¥ BO3MOXKHOCTb
X BOCIIPOM3BE/CHNSA B CXOXKHX CATYAITHSAX HIIM Ha APYTHX pabogmx MeCTax;

° OpraHM3alOHHBIEC HEOCTATKH B ()yHKIIMOHUPOBAHNUY CHCTEMEI YIIPaBJIEHHs OXPaHOM
Tpyma;

* (usnYECKOe COCTOSHAE paGOTHUKA B MOMEHT IOJTYy4YCHUS MUKPOTPABMEL,

* MEpHI II0 KOHTPOJIIO;

* MEXaHU3MBI OUEHKH S(PEKTUBHOCTH Mep MO KOHTPOIIO I peanu3anuu
IPOGUNAKTHIECKUX MEPOIIPHUSITHE.

5.7. OTBeTCTBEHHBI 32 MUKPOTPaBMBI IPE/ICTABIILET IPOEKT IIEPEYHS, YKA3aHHOTO B IIyHKTE
5.5. Tlopsika, Ha yTBepKHeHHE IUPEKTODY.

6. Ilopsiaok 1 cpoku xpanenns JAOKYMEHTOB

6.1. OTBeTCTBEHHEII 3a MUKPOTPaBMEI 00CCIICINBACT XpAaHEHHE CIPABOK U XKYPHAJIOB y4eTa
MUKPOTPABM B TEYEHHE OJHOTO FO/a CO JHS NaThl IPOHCIIEIIEH MHUKPOTPABMBI H IIOCTIETHEH
3aIlUCH B XKypHaie.

6.2. JIOKyMEHTEI, yKa3aHHbIE B nyHkTe 6.1 ITopsinka, xparsares B OpraHu3alliy B MECTax, K
KOTOPBIM UMEET TOCTYI TOIHKO OTBETCTBEHHEIE 34 MUKPOTPABMEI ¥ 38 OXpaHy Tpya.

Ipunosxenue 1 x Topsaxy
yHeTa MUKPOIIOBPEXKAEHMH (MUKPOTpaBM)
pabotHrKOB MAQY Jlnneit Nel

Cripaska o pacemorpennn IPHYMH U 06CTOATETHCTB, NPUBEIINX K BO3HHKHOBEHHIO
MHKPOIOBPeXICHNs (MUKPOTPABMBI) paGoTHHKA

[Moctpanasmmit paGotauK

DaMHUITHS, UMS, OTYECTBO (pu Hay9wH)




I'ox poxnenus

HomxuocTs

CrpykTypHOE mozpasenenme

Crax paGoThI 0 CIenuaTBHOCTH

Mecto nonyuenns paGotaukom MHKPOIIOBPEKICHHS (MUKPOTPABMEI):

Hara, Bpemst monywenus MHKDPOIOBPEIK IEHHS
(MEKpOTpaBMBI)

HleficTBrs 10 OKa3aHUIO EPBOH TOMOMIH:

Xapaxrep (omucanme) MHUKDOTPaBMEL:

ObcrosrenscTra:

Ilpuunns, mpuseamme x MUKPOIIOBPEKICHHIO (MEKPOTpPaBMe):

IMpennoxenus mo YCTPaHEHHIO IPUYHH, IIPUBEAIINX K MHKPOTIOBPEKACHHIO (MHKPOTPaBMe):

Iommuces u ©.U.0. OTBETCTBEHHOI'O

HomxrocTs

@Ta




Ipunoxenue 2 x Iopsaky

yHeTa MUKpOTIOBPEXACHUH (MEKPOTpaBM)
paboTHEKOB MAQOY JTuneit Nel

Kypnan ygera MHKPOIOBPEKAeHHUIT (MUKPOTPABM) PaGOTHHKOB

Hara Hayana Benenns roga

Hara oxonvanus Benenms rozxa
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5 aBMBI BMBI 3aIHUCh,
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